Quick Searching Tips:

Author (last name, first name: Type in the author’s last name first, then the first

name if you know it.

General Keyword: The catalog will look for your search terms in the author, title,

subject, and notes fields. Good to use when you are not sure of a subject.
Title: Use this category if you know the title of the book. The results will be
displayed alphabetically. Type in as much of the title as you know.
Subject: Type in your subject. The results will be an alphabetical list of

Library of Congress subject headings beginning with the one you entered. If you

do not find the subject you are looking for, try the same search as a General
Keyword search.
Series: Type in the name of the series such as “Boxcar Children”.

Other Tips:

Request Item: Click here to request an item that we don’t own or that is
checked out or otherwise unavailable.

Other locations: The catalog will display the first three copies of an item. If
Cumberland’s copy is unavailable or the library does not own it, you can click on
the title to find other libraries that do.

Advanced Search: Allows you to search more than one index at a time.
Book Cart: Click on the “View my patron record” link and Login to use this
feature. Search for your items and click the “Book Cart” to create a temporary
list. Click on the “View Saved” icon at the top of the page to view the list. Your
list can be emailed or you can request everything in the cart at once.

View my patron record: Enter your library barcode to access details of your

account. You can view “ltems Out”, “Hold Requests” and overdues and/or fines.

Use this screen to renew items and save “preferred searches”.

Be sure to logout to protect your privacy!

History: Shows all the searches you have done during this session.

Need help? Ask a Reference Librarian for a walk through of the searching
process. If you are using the catalog from home, call 333-2552 x202 for
assistance. We are happy to help.
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Basic Search: 1.
screen will appear.

2. Choose the category you wish to 3.
search by clicking on the down arrow
at the end of the Search box. Choose
from among the categories below.

To begin click on the link for the Library Catalog. The “Search”
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In an author search you would type the
last name of the author you wish to
search for in this box. Add the author’s
first name if you know it.

Title

General Keyword

Author (last name, first name)
Subject

Series

4. This is the result if you type the name “Tolkien” in the Search box for the Author
category. Choose the author you want from the alphabetical list. The choice with the
most titles attached to it is usually the best choice.

Num Save

Entries
AUTHORS (1-9 of 9) 237

1
2
3
4
5
5]
7
8
9

H E |

L

Found

Taolkien Baillie 1999 1
Tolkien Christopher 19
Tolkien JR R 1892 1973 200§ 1
Tolkien J B R John Ronald Rewuel 1892 1973 208
Tolkien John 1917 c1992 1
Tolkien John Ronald Reuel 1892 1975 - See Tolkien, 1. R, R. (John Ronald Reuel) 1
1892-1973.

Tolkien Priscilla 1929 1992 1
Tolkien Simon 1959 3
Taolkien Tracy 1962 z

5. This page gives you a list of the titles. If a title is owned by the Cumberland Library, it will
show up as the first location. You can use the pull-down menus to sort by title, author, or

publication date. You can also limit by Children’s Materials, media typ
Library by using this pull down meu. The material type (book, CD, vi
a little picture.

, Large Print, or by
leo, etc.) is indicated by

)( T 5 @p @) ‘ (Search History)
Start Over Return o List Uimit/Sort Search| | Another Sggh - l

A

| AUTHOR v | [tolkien || View Entire Collection v | | System Sorted

vr‘ Search

O Limit search to avallable items

Result Page

1234567891011 ... 18 Next

1 The Adventures Of Tom Bombadil And Other Verses From The Red Book Tolkien,

Ronald Reuel), 1892-1973.

Boston : Houghtan Mifflin, 1963, c1962.

1, R, R. (John

1 copy available at Ashaway Childrens
x A t
C ecaton | callNe. | st |
Cumberland Childrens 821 T DUE 04-15-06 0:00AM
Ashaway Childrens 821 JU\V Tol AVAILABLE

Bristol Adult Fiction i321

MISSING

There are additional copies/volurnes of this item

6. After clicking on the title you want, a page with the location and status of the book will appear.

I B3 I | @ ] Ny ] 5 p [ (search Histary) ~ |
Start Over Raquest Save Racords Return to List Another Search
| AUTHOR V\ itolkien f View Entire Collection v i ‘ System Sorted v | Search

O Limit search to available items

Record 1 of 208
Result page: (& Fwvious | Naxt & 1

Tolkien, 1. R. R. (John Ronald Reuel), 1892-1973.

Title The adventures of Tom Bombadil and other verses from The red book / J. R. R. Tolkien ;with

ill. by Pauline Baynes. ——
Boston : Houghton Mifflin, 1963, c1962.

Call No.

Publication info.

Cumberland Childrens 821 T

Ashaway Childrens 821 JUV Tol

Bristol Adult Fiction i321

Jamestown Adult Non-Fiction 821 TOLK

Johnston Adult Non-Fiction 821 T57ta
Pawtucket Childrens PR6039032A6 1978
Westerly Adult Non-Fiction 821T

Status

DUE 04-15-06 0:00AM
AVAILABLE

MISSING

DUE 04-13-06 0:00AM
MISSING

MISSING

MISSING

7. Request the book by clicking the “Request item” button. You will
need your library card for this step. Enter your library barcode in the
“Barcode” box. Choose
the location where you

Request Verification

Requesting The adventures of Tom Bombadil and other verses from The red book / J. R. R. Tolkien jwith

wish to pick up your book by . .

and click the “Submit” B T————
Button. You will see a

message telling you that
your request was
successful.

Barcode

| (Choose a Pickup Location) v |

] *
Submit Start Over
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